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Case Study #1

ÂNotice of Special Meeting

ÂStatement of Problem
ÂA local municipality provided notice for a Closed 

Executive Session at 7pm.  

ÂHowever, there was never a resolution authorizing 
a closed session ever adopted.

Â It had a Work Session scheduled at 6pm; a Special 
Closed Session Meeting scheduled at 7pm; and a 
Regularly Scheduled Meeting at 8pm.

ÂVoted at least 3 times, with separate motions, in 
closed session



Â Proper Procedure

Â A Resolution must be adopted in the open portion of 
a meeting, for example one adopted during the 6pm 
public work session would suffice.  The advertising of 
the closed session is fine, but you may not take 
official action in a closed session, as they advertised 
they would.

Â The resolution must specifically describe the subject 
matter of the closed session (which we will focus on 
more specifically later in this presentation)

Â You cannot vote on matters in closed; you must go 
back into open session that night or at a subsequent 
meeting for any action taken (A topic that we will 
focus more on later in this presentation)


